Tuesday, June 15, 2004

<Contact>

<Company>

<Address 1>

<Address 2>

<City>

<County>

<Postcode>

Dear <First Name>,

Thank you for agreeing to site one of our 'Look Local Dispensers' at your premises.  

In return for giving Look Local exclusivity, meaning that Look Local will be the only business directory that you will display, we will give you a free half page advert in Look Local each month.

You can alter your advert if you wish each month you will just need to contact us before our deadline.  We will send you approximately 25 books each month, these need to be put into the dispenser and any old ones disposed of.

We will arrange for delivery of the dispenser within the next 2 weeks.

Kind regards
<MY:Contact>

<MY:Title>

